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Sincerely,
Michelle Buchanan-Lind

I’m Michelle, and I’m a freelance
writer and virtual assistant. I help
small business owners with their
pain points so they can focus on
the work that’s important to them. 

A WRITER’S INK

Opening
Letter

MICHELLE BUCHANAN-LIND
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Hello and Welcome!

I founded A Writer’s Ink in 2020
with the initial goal of editing
and proofreading, but I’m a
lifelong learner and quickly
realized there was more I
wanted to do. 

2024 brought change to A
Writer’s Ink when I discovered
the world of Virtual Assistance.
Virtual assistance allows me to
help others and use my
creativity. 

My niche is email
management and
marketing, but I have
other talents too. 

The next several pages
contain a sampling of my
work, both professional
and personal.



MICHELLE BUCHANAN-LIND
 ■ ■ ✉■720-299-0568| michelle@a-writers-ink.com | 

Denver Animal Shelter — Volunteer (October 2023–Present)

• Master of Arts in Education: Learning and Teaching — Regis University
• Bachelor of Arts in English and History — Metropolitan State College of Denver

a-writers-ink.com | Denver, CO

Experienced writer, editor, proofreader, and content creator with a background in education and
virtual business support. Skilled in producing engaging written content, managing digital
communications, and creating materials that enhance brand presence. Owner of A Writer’s Ink, a
virtual assistant and content creation business helping small business owners maintain their online
visibility and focus on growth. Strong interpersonal communicator with proven organization and
leadership abilities.

• Writing & Editing: Copywriting, Content Creation, Proofreading, Technical Writing, Blogging,
Newsletters
• Digital Tools: Google Workspace, Microsoft Word, Outlook, Zoom, WordPress, Canva, Telegram
• Professional Strengths: Communication, Research, Organization, Time Management, Creativity,
Collaboration, Leadership

Owner | A Writer’s Ink | 2020–Present
• Provide writing, editing, proofreading, and content creation services for small business clients.
• Manage a website for a home contractor, including blog writing, social media updates, and
general content strategy.
• Write memoir, narrative nonfiction, and opinion/editorial pieces published on Medium and
WordPress.
• Develop and manage social media content across Facebook, Instagram, YouTube, and Threads.
• Organize and manage client communications, email inboxes, and newsletters.

English Teacher | Jefferson County Public Schools | 1997–2023
• Taught writing composition, grammar, research, and literature at multiple grade levels.
• Edited and proofread written work for students and colleagues.
• Developed original lesson plans and educational materials to improve engagement.
• Served on leadership and collaborative teams to enhance communication and organization.
• Managed classrooms and coordinated communication between faculty, students, and parents.

SKILLS

EDUCATION

PROFESSIONAL PROFILE

VOLUNTEER EXPERIENCE

PROFESSIONAL EXPERIENCE

A WRITER’S INK MICHELLE BUCHANAN-LIND
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A WRITER’S INK MICHELLE BUCHANAN-LIND

COPYWRITING

Cinchio Solutions
I was hired by Cinchio Solutions in November 2024 to write
copy, including blog posts, as they updated their website. 

I was unfamiliar with the company and its product, so I
spent significant time learning more about both. 

Open the link to see my copywriting for Cinchio Solutions:
Portfolio 

I researched other companies that have a similar product,
looking at how they structured their websites and copy. I
also did my own research to better understand the
product(s) and the industries that could benefit from it. 

I enjoyed learning more about digital platforms and how
they impact our lives and businesses. 

https://cinchio.com/
https://www.canva.com/design/DAGiqd1tgWE/Krv7ShVB1rzNkMgk4nolmg/edit?utm_content=DAGiqd1tgWE&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGiqd1tgWE/Krv7ShVB1rzNkMgk4nolmg/edit?utm_content=DAGiqd1tgWE&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton


06
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Blogs and Newsletters
I truly enjoy creating blogs and newsletters. Why? I
consider what I as a consumer might want to read, and
then I research those topics to create my blog posts and
newsletters. 

Currently, I write a blog for a general contractor, so I focus
on topics I believe his clients might want to read. I’ve
learned about different types of windows, doors, and
flooring, as well as the many aspects of the industry, like
estimating. 

Link to contractor blog

Additionally, I wrote three different blogs for Cinchio
Solutions, learning about the benefits of digital platforms in
various industries. 

Link to tech blog posts

A chiropractor thought he wanted to have a blog on his
website. I researched and created two potential blog posts
about Gluteal Tendinopathy, which is viewed here: Link to GT,
and when to Seek Chiropractic Care

My newsletters are designed with my client and their
customers in mind. Few people want to read lengthy
newsletters, so I keep in mind length and interest level while
considering what my client wants to convey. 

Here are some samplings of my newsletters:
January 2025

March 2025

May 2025

July 2025

August 2025

September 2025

October 2025

November 2025

I was hired to write an introductory letter for a local artist.
Here is the letter.

https://www.lindworksllc.com/blog
https://onedrive.live.com/?redeem=aHR0cHM6Ly8xZHJ2Lm1zL2YvYy9jNjU4ZGM2OWQyYTIyM2ZlL0V2aEI0SDJlTFExR2tWVC1xWEloeENZQkEtdXppNXFtYkQxN3RzNnFEa1UzZVE%5FZT03YjBYV1Q&id=C658DC69D2A223FE%21s7de041f82d9e460d9154fea97221c426&cid=C658DC69D2A223FE
https://docs.google.com/document/d/1whAMvdXWJbNR86Zy0mMWupj0dmf2eO7olIcfeU-r5X8/edit?usp=sharing
https://docs.google.com/document/d/1iKc0ybRZIQUERL2EVtVZ5zaB3K3qNQpLNjtwPh74lgk/edit?usp=sharing
https://www.canva.com/design/DAGXgj_yeP0/WP1clGdyOlrLIq9uw3FkFA/edit?utm_content=DAGXgj_yeP0&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGe02AlqwQ/BatSXjniF4OukFVOCSmzKg/edit?utm_content=DAGe02AlqwQ&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://mailchi.mp/2f3be480b01c/lindworks-may-newsletter
https://mailchi.mp/f9395b63ca33/bcgb7uznxb
https://mailchi.mp/dd2553d36587/lindworks-news
https://mailchi.mp/27f4aad6d2d1/lindworks-toolbox-talk-water-heaters
https://mailchi.mp/lindworksllc/news-from-lindworks
https://mailchi.mp/lindworksllc/catching-up-with-lindworks
https://docs.google.com/document/d/1mORIsmIpdwX_H-PSLnlWpgmAdetRfGc8cX62K37bQsw/edit?usp=sharing
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Personal Writing Samples

A WRITER’S INK MICHELLE BUCHANAN-LIND

Writing has been an important part of my life. I started
keeping a journal at 13, which helped me cope with my
struggles and record my joys. Additionally, I started
writing letters to the editor, usually about education,
when I was in my 20s. 

In recent years, I published on Medium, and now I’ve
moved to Substack.  I write memoir, opinion-editorial,
and argumentative articles. 

Here are some of my writing samples:

A Mother’s Reflection From Macbeth to Maga

Tales from the Invisible Woman

Another School Shooting, Another Day at School

Our Brains Get Sick Too 5 Books You Need to Read

Not Another One: Stopping the Suicide Epidemic Among
Young Men

No, You Are Not the Fashion Police

https://medium.com/@michelle.b.lind86
https://substack.com/@michellebuchananlind
https://substack.com/@michellebuchananlind
https://michellebuchananlind.substack.com/p/a-mothers-reflections-on-her-sons?r=4mkyz4
https://michellebuchananlind.substack.com/p/from-macbeth-to-maga-the-tragedy?r=4mkyz4
https://michellebuchananlind.substack.com/p/tales-from-the-invisible-woman?r=4mkyz4
https://michellebuchananlind.substack.com/p/another-shooting-another-day-at-school?r=4mkyz4
https://michellebuchananlind.substack.com/p/our-brains-get-sick-too-why-i-chose?r=4mkyz4
https://michellebuchananlind.substack.com/p/5-books-you-need-to-read?r=4mkyz4
https://michellebuchananlind.substack.com/p/not-another-one-stopping-the-suicide?r=4mkyz4
https://michellebuchananlind.substack.com/p/not-another-one-stopping-the-suicide?r=4mkyz4
https://michellebuchananlind.substack.com/p/no-you-are-not-the-fashion-police?r=4mkyz4
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WEBSITES
Created, Redesigned, Maintained

My first client hired me to maintain his website. He had
hundreds of pictures he wanted organized and added to
show his clients examples of his work. 

He uses Wix as his hosting platform. Here is a link:
Lindworks, LLC

My next client, a chiropractor, wanted to refresh his outdated
website. 

His hosting platform is WordPress, and I’ve included a link:
Core Mountain Chiropractic

A health and wellness coach who is just beginning her
business reached out for help in creating her website. We
spent time discussing her favorite colors, reviewing her
personal pictures, and defining her brand voice. 

She also used WordPress, and here is a link to her website:
Life’s Journey Health and Wellness Coaching. Her website is
in progress, but she felt it was important to have something
for potential clients to reference. 

I’ve enjoyed learning about website creation, finding out my
clients’ visions for them, and putting together something
that makes their visions come to life. 

All clients used their own pictures instead of stock photos,
and each wanted colors and fonts that expressed their
brands clearly. I captured their brand voices on their
websites.

https://www.lindworksllc.com/
https://coremtncc.com/
https://lifesjourneycoaching.wordpress.com/
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Graphic Design
I’m not formally trained in graphic design, but I am
trained in Canva. 

Below are samples of my work.

Advertising, including Facebook Adverts

Coffee Shop 

Veterans Chiropractic Care

Animal Adoption Event

Church Event

All Saints Feast Day

Knights of Columbus Membership Drive

Travelmation Cruise Advert

Mood Boards and Logos

Life’s Journey Mood Board

A Writer’s Ink Logo

Lindworks’ Logo

Travelmation Mood
Board
Travelmation Logo

Party Invitation
Party Invitation

Whiteboard Project
Onboarding

Travelmation FB Ad

https://www.canva.com/design/DAG0xpoG7gI/be2PMlnH2zw-heYgAcFAdA/edit?utm_content=DAG0xpoG7gI&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAG0xpoG7gI/be2PMlnH2zw-heYgAcFAdA/edit?utm_content=DAG0xpoG7gI&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGwc1lY9fo/fqCdBKdRSv5ptHOWrgVUvw/edit?utm_content=DAGwc1lY9fo&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGUm8yUSHc/ao2W9clhh_PkbTpzKXI8Rw/edit?utm_content=DAGUm8yUSHc&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAG28Nxjyf0/E7gZf9taN6ADotAfpXNhKA/edit?utm_content=DAG28Nxjyf0&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAG3TJIDVII/jroM_BYXM3-Y-kKt8YxClw/edit?utm_content=DAG3TJIDVII&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAG3q1Xedpo/-8LJsZpN4lLnMdmPFrhreQ/edit?utm_content=DAG3q1Xedpo&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAG2VSD3AAI/I1Ahx0NnoBPhq3DF9AE-UA/edit?utm_content=DAG2VSD3AAI&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGufGn-Idk/UbOc7YBsqSiL7fq_KzvWMg/edit?utm_content=DAGufGn-Idk&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGRgtCey3g/zgwyVR47KAatjPIIPcnY9w/edit?utm_content=DAGRgtCey3g&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGz7kV9FGk/cnKRc79QLpnqwj48CK0c6g/edit?utm_content=DAGz7kV9FGk&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAG0w0QmqyA/PEYopyaYvqH44XbK3xuYUw/edit?utm_content=DAG0w0QmqyA&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAG0w0QmqyA/PEYopyaYvqH44XbK3xuYUw/edit?utm_content=DAG0w0QmqyA&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAG2dEgA26M/EN9ZziE2Ut33e-wCAA5-YA/edit?utm_content=DAG2dEgA26M&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGzKpcgEpg/dUpg_-X1cNGUrbcFvju5gw/edit?utm_content=DAGzKpcgEpg&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAG1JbiVuoc/DPm3a5uMt8951ZIERN7MJA/edit
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Videos & Slide
Decks

Because my general contractor/handyman client has
many photos from his jobs, I decided to showcase his
work with videos and slide decks. This way, his clients
can better understand what he does and how he does
it. 

A Dream Bathroom

A Deck Project: Start to Finish

Transforming Outdoor Spaces

No One Likes Doing Laundry, But...

Rustic Cabin Remodel

A Living Space Transformed

I also created a short video for the Knights of
Columbus membership drive

KOC Membership Video

1897 Bathroom Remodel

https://www.canva.com/design/DAGaJ53G-x4/MpVAvwnjKhOARUgmGr4aTw/edit?utm_content=DAGaJ53G-x4&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGW28YS1SA/jfxKW-SJdljO-CQxIy1heQ/edit?utm_content=DAGW28YS1SA&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGzLEFi5zQ/sCuMZ_nXCrEtfw4vQ9QH0Q/edit?utm_content=DAGzLEFi5zQ&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAG3AjKZOcc/wfkd-xckVoVv5cVWgFP1bw/edit?utm_content=DAG3AjKZOcc&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGtKWkgwVo/rgqX_oxo-WvxmOfYLephWQ/edit?utm_content=DAGtKWkgwVo&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGjtf02xiI/brHxIhq7HIk1yh4VJUdAow/edit
https://www.canva.com/design/DAG3wUaAVFE/alJnbDkEvWjAEN3oxC6Blg/edit
https://www.canva.com/design/DAGvhAYNGYU/DwmZF3T7RMfMVEs-1Zt4hw/edit?utm_content=DAGvhAYNGYU&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
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Contact Me
720-299-0568

michelle@a-writers-ink.com

A Writer’s Ink

mich_elleawi

Michelle Buchanan-Lind

https://www.facebook.com/AWritersInks
https://www.instagram.com/mich_elleawi?e=8e080336-d6e7-4552-839d-a9665cc34463&g=5
https://www.linkedin.com/in/michelle-buchanan-lind-429099197/

